
Applicati ons are invited from suitably qualifi ed 
and eligible citi zens of Uganda to fi ll the vacant 
posts available in the Judiciary Service as specifi ed 
below. Applicati ons using, using Judicial Service 
Commission Applicati on Form No.2 of 2024 should 
be completed and submitt ed to the email address 
provided for each positi on by not later than 5:00pm 
of 13.02.2026. The Judicial Service Commission (JSC) 
is an equal opportunity employer. 
Instructi ons to Applicants: 
a) JSC Applicati on Form No.2 of 2024 can be 

accessed at  htt ps://www.jsc.go.ug/new/jsc-
applicati on-forms

b) Type to fi ll in JSC Applicati on Form No. 2 of 2024. 
Handwritt en forms will not be accepted.

c)  Print the respecti ve JSC applicati on Form 
d) Submit the respecti ve JSC Applicati on Form to 

the email address for each, positi on along with 
the following documents included, in the order 
below, all as a single PDF document:

(i) A copy of Nati onal ID
(ii) A passport-size photograph
(iii) An up-to-date Curriculum Vitae (CV)
(iv) Copies of academic certi fi cates and transcripts 

certi fi ed by the issuing Insti tuti on. 
Note: The Uganda Certi fi cate of Educati on (UCE) and 
the Uganda Advanced Certi fi cate of Educati on (UACE) 
should be certi fi ed by Uganda Nati onal Examinati ons 
Board (UNEB).
(v) Names, Contacts and lett ers of recommendati on 

of two (2) Professional and two (2) Character 
referees.

(vi) A certi fi ed copy of the latest and complete 
Declarati on of Income, Assets and Liabiliti es from 
the Inspectorate of Government for applicants 
in Judiciary Service/Public Service (where 
necessary)

(vii) Copies of previous appointment, Confi rmati on 
and promoti on lett ers (where necessary)

(viii) Any other relevant documents.
e)  All Applicati on documents listed above should 

be combined into a single pdf document and 
submitt ed on-line to the Secretary Judicial 
Service Commission (JSC), to the applicati on 
email address provided against each positi on.

Additi onal informati on 
• Applicants are allowed to apply for only one (1) 

posts. Multi ple applicati ons by an applicant will 
result in automati c disqualifi cati on.

• No applicant or his/her agent should contact 
any member, offi  cer or staff  of the Commission. 
Canvassing by applicants or for and on 
behalf of applicants shall lead to automati c 
disqualifi cati on.

 In case of any inquiry, contact Tel. No. 256-414 
344 or e-mail recruitment2025@jsc.go.ug

Please Note: -
1. This applicati on process is free.  No one should 

pay money to anyone for any service relati ng to 
this recruitment process.

2. Only applicati ons on-line will be considered.
3. Only typed applicati ons will be considered.
4. Only shortlisted candidates will be contacted. 

Applicants who will have not heard from the JSC 
aft er the closure of the interview process should 
consider their applicati ons unsuccessful

Post:  Commissioner, Engineering 
and Technical Services- (Re-
Adverti sed)

Reports to:  Permanent Secretary /   Secretary 

to the Judiciary
No. of Posts:  01 
Salary Scal:  JSS1-SE
Applicati on email:    applicati oncet2025@jsc.go.ug

Minimum Qualifi cati ons and Working Experience: 
Applicants shall be Ugandan Citi zens holding a 
BSc Degree in Civil Engineering or Bachelor of Civil 
and Building Engineering or Bachelors degree of 
Engineering in Civil and Building or Bachelors degree 
of (Engineering), Civil and Structural Engineering 
from a recognized University or awarding Insti tuti on 
plus a Master’s Degree in any of the above fi elds.
 A Post Graduate Diploma in Management will be an 
added advantage
Membership with the Uganda Engineers Registrati on 
Board (ERB).
At least twelve (12) years’ working experience, 
three (3) of which should have been served at the 
level of Assistant Commissioner – Engineering in 
Government or six (6) years at Principal Engineer 
level or equivalent level of experience from a 
reputable organizati on. 
  
Key Duti es and Responsibiliti es:
� Overseeing the development of policies, 

procedures and standards for estates 
management and maintenance.

� Coordinati ng the development and formulati on 
of constructi on plans, maintenance plans, 
schedules and related budgets.

� Supervising the development of technical 
specifi cati ons and standards for constructi on 
and maintenance of buildings; and procurement 
of furniture.

� Overseeing the preparati on of bills of quanti ti es 
for projects.

� Coordinati ng the constructi on and maintenance 
of physical infrastructure.

� Overseeing the preparati on of planned, 
preventi ve and curati ve maintenance programs 
for equipment and installati ons.

� Verifying of works, preparing of payment 
certi fi cates and issuing of completi on certi fi cates.

� Supervising consultants and contractors in 
executi ng maintenance works.

� Liaising with the stakeholders for use of proper 
tenancy agreements in renti ng court buildings.

� Monitoring court premises and offi  ces to ensure 
compliance to safety standards and guidelines. 

� Performing any other duti es as may be assigned 
from ti me to ti me

Post:  Commissioner, Informati on and 
Communicati on Technology

Reports to:  Permanent Secretary 
No. of Posts: 01 
Salary Scale: JSS1-SE
Applicati on email:   applicati oncict2025@jsc.go.ug

Minimum Qualifi cati ons and Working Experience.
The applicant should be Ugandan Citi zen holding 
an Honor’s Bachelor’s degree in either Informati on 
Technology, Computer Science, Management 
Informati on Systems/Informati on Systems, Stati sti cs 
(Stati sti cal Computi ng/Computer Science opti on) 
or Business Computi ng, Soft ware Engineering, 
Computer Engineering, Informati on Security, Science 
(Computer Science or Mathemati cs opti on) from a 
recognized University or awarding insti tuti on.
A Master’s degree in either Informati on Technology, 
Computer Science, Management Informati on 
Systems/ Informati on Systems, Stati sti cs (Stati sti cal 
Computi ng/ Computer Science opti on) or Business 
Computi ng, Soft ware Engineering, Computer 

Engineering, Informati on Security, Science 
(Computer Science or Mathemati cs opti on) from a 
recognized University or awarding insti tuti on.
A Post graduate diploma in management fi eld from a 
recognized University or awarding insti tuti on.
Professional Certi fi cati on in COBIT (Control Objecti ves 
for Informati on and Related Technology or Prince 2 
or PMP awarded by recognized Insti tuti on.
At least twelve (12) years working experience in the 
fi eld of IT fi eld, three (3) of which should have been 
att ained at the level of Assistant Commissioner IT in 
Government or a reputable organizati on.

Post:  Assistant Commissioner, 
Engineering and Technical 
Services (Civil        

 Works)
Reports to: Commissioner, Engineering and 

Technical Services 
No. of Posts:  01 
Salary Scale:  JSS1-SE
Applicati on email:   applicati onacet2025@jsc.go.ug

Minimum Qualifi cati ons and Working Experience:
Applicants shall be Ugandan Citi zens holding a BSc 

Degree in Civil Engineering or Bachelor of Civil 
and Building Engineering or Bachelors degree 
of Engineering in Civil and Building or Bachelors 
degree of (Engineering), Civil and Structural 
Engineering from a recognized University or 
awarding Insti tuti on plus a Master’s Degree in 
any of the above fi elds.

Membership with the Uganda Engineers Registrati on 
Board (ERB).

At least nine (9) years’ working experience, three 
(3) of which should have been served at the 
level of Principal   Engineer in Government or 
equivalent level of experience from a reputable 
organizati on.   

Key Duti es and Responsibiliti es:
• Reviewing policies and procedures for estates 

management and maintenance.
• Developing and formulati ng constructi on and 

maintenance plans, schedules and related 
budgets.

•  Developing technical specifi cati ons and 
standards for constructi on and maintenance of 
buildings; and procurement of furniture. 

• Supervising the preparati on of bills of quanti ti es 
for projects.

• Supervising the constructi on and maintenance of 
physical infrastructure.

• Verifying works, prepare payment certi fi cates 
and issue completi on certi fi cates.

• Supervising Consultants and Contractors in 
executi ng constructi on and maintenance works.

• Liaising with the stakeholders for proper use of 
tenancy agreements in renti ng court buildings.

• Monitoring and Evaluati ng staff  performance 
against set targets and objecti ves and 
recommend appropriate acti on.

Post:  Senior Human Resource Offi  cer   
Reports to:  Principal Human Resource Offi  cer
No. of Posts :   01
Salary :  JSS3
Applicati on email:  applicati onshro2025@jsc.go.ug

Minimum Qualifi cati ons and Working Experience:
The applicant should be Ugandans holding a Bachelor’s 
degree in either Human Resource Management, (or 
Social Sciences or Arts or Commerce or Business 
Administrati on or Development studies) with a bias 
in HR fi eld such as; Human Resource Development 
or Human Resource Management or Organizati onal 
Development studies from recognized University or 

awarding insti tuti on.
A post-graduate qualifi cati on in Human Resource 
Management or Public Administrati on from a 
recognized Insti tuti on is an added advantage
Working experience:
At least three (3) years working experience obtained 
at the level of Human Resource Offi  cer in Government 
or equivalent level of experience in Government or a 
reputable organizati on.
Key Duti es and Responsibiliti es: 
• Managing the pay roll and ensuring that it is in 

harmony with the staff  list and wage bill 
• Managing performance and development of 

staff . 
• Preparing draft  submissions to the Judicial Service 

Commissions for appointments, confi rmati ons, 
discipline and study leave for staff . 

• Analysing staff  Performance Appraisal reports.
• Managing welfare and compensati on processes. 
• Organizing and coordinati ng training 

programmes.
• Preparing annual training plan.
• Guidance and counselling. 
• Implementi ng decisions of the Judicial Service 

Commission. 
• Advising staff  on Human Resource matt ers.
• Maintaining up-to-date Human Resource data.

Post:  Systems Administrator     
Reports: Senior Systems Administrator
No. of Posts: 25 
Salary Scale: JSS4
Applicati on email: applicati onsa2025@jsc.go.ug

Minimum Qualifi cati ons: 
Applicants should be Ugandans in possession of 
a Bachelors’ Degree in either Computer Science 
or Informati on Technology and Computi ng or 
Computer Informati on Systems and Administrati on 
or Business Informati on Systems, Business 
Computi ng, Systems Administrati on or Soft ware 
and Computer Engineering, Systems Design and 
Analysis, Stati sti cs with a bias in Computi ng Science 
majoring in Computer Science or in any other 
relevant qualifi cati on in any of the above fi elds from 
an accredited University or Insti tuti on.  
Key duti es and responsibiliti es:
� Confi guring access control for network users to 

support confi denti ality and integrity of network 
resources.

� Confi guring security system applicati ons like 
fi rewall, crypto practi ces and intrusion detecti on.

� Handling service requests and taking part in 
recovery and restorati on of system to correct 
state aft er security incident.

� Maintaining network components (hardware 
and soft ware) and monitoring incident details 
including the confi gurati on of items aff ected.

� Documenti ng a resoluti on and recovery of 
assigned incidents.

� Installing computer hardware and soft ware.
� Confi guring, installing and maintaining LAN and 

WAN systems in accordance with the industry 
standards.

� Providing routi ne end user support to staff  on all 
ICT matt ers.

� Performing any other duti es as may be assigned 
from ti me to ti me.

Job Title : Multi -media Offi  cer
Reports to  : Senior Art/Graphic Designer
No. of Vacancies : 1
Salary Scale : JSS4
Applicati on email   : applicati onmm2025@jsc.go.ug
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Minimum Qualifi cati ons:
The applicant should be Ugandan holding a Bachelor’s 
degree in Industrial and Fine Art from a recognized 
University or awarding Insti tuti on.
Key Duti es and Responsibiliti es
• Livestreaming of all Judiciary events including 

court proceedings.
• Producing multi media content in various formats.
• Managing and maintaining Judiciary’s social 

media presence.
• Keeping a database of videos and photos for 

posterity.
• Scripti ng, camera work and photography

Job Title:   Protocol Offi  cer
Reports to: Senior Protocol Offi  cer
No. of Posts:  2
Salary Scale:  JSS4
Applicati on email  :  applicati onpo2025@jsc.go.ug

Minimum Qualifi cati ons: 
 The applicants should be Ugandans holding a 
Bachelor’s degree in Diplomacy or Internati onal 
Relati ons or Mass Communicati on or Social Sciences 
with Internati onal Relati ons as an opti on from a 
recognized University or awarding Insti tuti on.
Key Duti es and Responsibiliti es
• Providing protocol support at all events of the 

Judiciary.
• Updati ng and maintain a database with contacts 

of all staff , foreign and local guests.
• Identi fying risk factors and developing miti gati on 

measures and plans.
• Designing invitati ons and creati ng suitable sitti  ng 

arrangements.
• Arrange photo opportuniti es and press 

conferences.

Post:   Assistant Secretary
Reports to:  Senior Assistant Secretary
No. of Posts:  01
Salary:  JSS4
Applicati on email :       applicati onas2025@jsc.go.ug

Minimum Qualifi cati ons:
The applicant should be Ugandan holding a 
Bachelor’s degree in either Arts or Social Sciences 
or Development Studies or Social Work and Social 
Administrati on or Management Science or Law 
or Commerce (Management opti on) or Business 
Administrati on (Management opti on) from a 
recognized University or awarding Insti tuti on.
Key Duti es and Responsibiliti es
• Collecti ng and collati ng data for planning 

purposes.
• Assisti ng in provision of administrati ve services 

and logisti cs.
• Writi ng and distributi ng minutes of meeti ngs.
• Support in organising Judiciary functi ons.
• Assisti ng in the management of assets and 

inventories.
• Compiling data and informati on for public 

speeches.
• Coordinate travel arrangements for senior 

offi  cers.

Post:  Records Offi  cer
Reports to:  Senior Records Offi  cer
No. of Posts: 14
Salary Scale:  JSS4
Applicati on email:  applicati onro2025@jsc.go.ug

Minimum Qualifi cati ons 
Applicants should be Ugandans in possession of 
a Bachelor’s Degree in Records Management or 
Records and Archive Management obtained from a 
recognized awarding Insti tuti on.
Key Duti es and Responsibiliti es:
• To organize and describe records;
• To implement records retenti on and disposal 

schedules;
• To provide electronic records management 

services;
• To maintain registries and records centres 

according to established standards;
• To facilitate access to records; and
• To coordinate the transfer of semi-current 

records to the Records Centre.
Post:  Court Transcriber
Reports to:  Immediate Supervisor
No. of Posts: 19 
Salary:  JSS4
Applicati on email: applicati onct2025@jsc.go.ug
Minimum Qualifi cati ons 
The applicants should be Ugandans holding a 
Bachelor’s Degree in either Secretarial Studies, 
Business and Offi  ce Management, Offi  ce and 
Informati on Management, Administrati ve and 
Secretarial Science or Management, Administrati ve 
and Secretarial Studies or any other relevant 
qualifi cati on in the fi eld of Secretarial Studies from a 
recognized University or awarding Insti tuti on.
Key Duti es and Responsibiliti es: 
� Att ending to hearings, depositi ons, proceedings 

and other types of events that require a writt en 
transcript.

� Transcribing verbati m proceedings of courts 
using computerized recording equipment, 
electronic machines or steno equipment.

� Filing and storing shorthand notes and recordings 
of court sessions.

� Availing copies of transcripti ons to the courts, 
legal counsels and any other involved party.

� Filing legible transcript of records of a court case 
with the court clerk’s offi  ce.

� Maintaining the transcribing and other offi  ce 
equipment under his / her care.  

Post:    Personal Secretary
 Reports to:    Senior Personal Secretary 
 No. of Posts:   06
 Salary Scale:   JSS4
 Applicati on email:   applicati onps2025@jsc.go.ug
Minimum Qualifi cati ons 
Applicants should be Ugandans in possession of 
a Bachelor’s Degree in either Secretarial Studies 
or Business and Offi  ce Management or Offi  ce and 
Informati on Management or Administrati ve and 
Secretarial Science or Administrati ve and Secretarial 
Studies or any other relevant qualifi cati on in the fi eld 
of Secretarial Studies from a recognized University or 
Insti tuti on.   
Computer skills using packages such as word 
processing, spread sheets and database management 
from a recognized awarding Insti tuti on.  
Knowledge in using various Offi  ce machines such 

as fax, photocopiers and audio equipment is an 
added advantage. 

Key Duti es and Responsibiliti es:
• Taking dictati on, transcribing and presenti ng 

accurate and error free work.
• Receiving incoming mails and supervising the 

dispatch of outgoing mails.
• Organizing meeti ngs, taking minutes and 

conveying decisions of such meeti ngs to the 
relevant offi  cers / offi  ce.

• Receiving and guiding clients to relevant offi  ces.
• Att ending to callers either in person or on 

telephone.
• Making and following up on appointments.
• Providing offi  ce management services.
• Managing and accounti ng for Offi  ce imprest.
• Appraising support staff .
• Performing any other duti es as may be assigned 

from ti me to ti me.
Post:   Assistant Systems Administrator 
Reports to:  System Administrator     
No. of Posts:  6
Salary Scale:  JSS5
Applicati on email:    applicati onasa2025@jsc.go.ug

Minimum Qualifi cati ons 
The applicants should be Ugandans holding a Diploma 
in Informati on Technology or Computer Science 
or Management Informati on Systems or Soft ware 
Engineering or any other relevant qualifi cati on in any 
of the above fi elds from a recognized University or 
Insti tuti on.  
Key Duti es and Responsibiliti es:
• Maintaining a daily log of IT issues.
• Assisti ng with IT infrastructure set up and 

maintenance.
• Installing and updati ng applicati ons to offi  ce and 

servers as requested.
• Providing support in the maintenance of 

operati ng systems.
• Performing data recovery as needed and 

implementi ng disaster recovery procedures.
• Contributi ng to documentati on related to 

procedures and processes.
• Providing fi rst level support for IT infrastructure.
• Providing technical support to staff 

Post:  Assistant Records Offi  cer
Reports to: Records Offi  cer
 No. of Posts: 22
 Salary Scale:  JSS5
Applicati on email:     applicati onaro2025@jsc.go.ug

Minimum Qualifi cati ons 
The applicants should be Ugandans holding a 

Diploma in Records and Archives Management 
its equivalent from a recognized awarding 
Insti tuti on.

Key Duti es and Responsibiliti es:
• To receive, sort and open mail;
• To dispatch mail;
• To fi le correspondences;
• To forward fi les for acti on;
• To monitor fi le movement;
• To maintain a ‘Bring Up’ (BU) diary;
• To carry out fi le census; and
• To weed fi les

Post:  Court Clerk/ Interpreter
No. of Posts :  31
Salary Scale:  JSS5
Applicati on email :         applicati oncc2025@jsc.go.ug 

Minimum Qualifi cati ons 
Applicants should be Ugandans in possession of 
a Diploma in Law from a recognized University or 
Insti tuti on.   
Applicants are required to have demonstrated IT 
skills.

Key Duti es and Responsibiliti es:
• Registering cases 
• Opening case fi les
• Interpreti ng Court proceedings
• Maintaining and updati ng case fi les
• Performing any other duti es as may be assigned 

from ti me to ti me

Job Title: Front Desk Offi  cer
Reports to: Senior Client Service Offi  cer
No. of Posts: 10
Salary Scale: JSS5
Applicati on email:       applicati onfd2025@jsc.go.ug

Minimum Qualifi cati ons 
The applicant should be Ugandan holding a Diploma 
in either Mass Communicati on or Journalism or 
Public Administrati on or Law or Social Sciences 
or Development Studies or Social work and Social 
Administrati on from a recognized University or 
awarding insti tuti on.
Key Duti es and Responsibiliti es
• Welcoming clients and providing them with 

customer service according to set standards.
• Managing client inquiries via phone calls or in 

person courteously and professionally.
• Taking messages and communicati ng the same to 

the rightf ul offi  cers.
• Receiving correspondences and send them to 

appropriate desti nati on.
• Tracking complaints or inquiries made to the 

Judiciary.

Post:  Stenographer Secretary  
Reports to:   Personal Secretary    
No. of Posts :  29
Salary Scale:  JSS5
Applicati on email:    applicati onss2025@jsc.go.ug

Minimum Qualifi cati ons:
The Applicants should be Ugandans in possession of 
a Diploma in either Secretarial Studies or Business 
and Offi  ce Management or Offi  ce and Informati on 
Management or Administrati ve and Secretarial 
Studies or any other relevant qualifi cati on in the fi eld 
of Secretarial Studies from a recognized University or 
awarding Insti tuti on.
Computer skills using several packages such as word 
processing, spread sheets and database Management 
from a recognized awarding Insti tuti on.  Knowledge 
in using various offi  ce machines such as photocopiers 
and audio equipment is an added advantage.

Key Duti es and Responsibiliti es: 
� Taking dictati on, transcribing and presenti ng 

accurate and error free work. 
� Receiving and disseminati ng correspondences, 

mails and other informati on for the offi  ce.
� Organizing meeti ngs, taking minutes and 

circulati ng decisions to the relevant acti on 
offi  ces.

� Receiving and guiding clients to relevant offi  ces.
� Att ending to telephone calls.
� Making and following up on appointments.
� Maintaining offi  ce cleanliness and orderliness.
� Managing and accounti ng for offi  ce equipment, 

materials and imprest.
� Performing any other duti es as may be assigned 

from ti me to ti me.

        
 Dr. Rose Nassali Lukwago

PERMANENT SECRETARY/ SECRETARY,
 JUDICIAL SERVICE COMMISSION
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